
 
5.0 Completing a LASS Submission 

 
 

5.10 For Independent Public Accountants, completing Agreed-Upon 
Procedures (Online) 

 
An auditor will attest to the lender’s submission once it is submitted for IPA Review.  The Agreed Upon 
Procedures ensure the financial data entered into LASS by the lender is accurate and ties to the 
lender’s hard-copy financial statements.   
 
Step 1: Login to Secure Systems using http://www.hud.gov/offices/reac/online/reasyst.cfm
 
Note: For detailed instructions on logging into LASS, refer to Section 2.0 – Logging into LASS. 
 
Step 2: After selecting the client’s name from the dropdown list, the inbox will be displayed with the 
status of the lender’s submission in ‘IPA Review’. See below. 
 
Note: The dropdown box from Step 2 contains al  lenders that are assigned to the auditor. When the 
user clicks the lender’s name, the submission pages for that lender will be displayed after clicking on 
‘Search’. 

l

 

 
 
Step 3: Click on the ‘IPA Review’ status link. 
 
Step 4: The following statement appears: 
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Step 5: If you are the same audit firm that completed the financial statement audit of the lender, click 
the ‘Yes’ button. If you are NOT the same audit firm that completed the financial statement audit of the 
lender, click the ‘No’ button. 
 
Note: The form will vary slightly depending on how you answer the above question but the overall 
objective of the form is the same.  

Step 6: After clicking ‘Yes’ or ‘No’ the Auditor Procedure page is displayed: 
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Step 7: The auditor is required to fill out all sections of this page completely.  
 
Step 8: To view the lender’s financial data, click on the ‘Reports’ link at the top of the page. Click on 
the ‘Financial Data Template Reports’ link from the reports menu. See below. 
 

 

 

Click here to access the 
lender’s financial data 

 
Step 9: Compare the numbers listed in the Financial Data Template Reports to those of the hard-copy 
financial statements. 
 
Step 10: Click the ‘Back to Report Selection’ link at the top of the page.  
 
Step 11: Click the ‘Data Collection Form’ link at the top of the page. Review both the General 
Information and Financial Statements tabs on the Data Collection Form. See below: 
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Click here to view 
the lenders DCF 
information 

Step 12: Click the ‘Back to Report Selection’ link at the top of the page. 
 
Step 13: Click the ‘Notes & Findings’ link at the top of the page to review the lender’s Footnotes, and 
Audit Findings (if necessary) and/or Action Plan (if necessary) 
 
Step 14: Click on the ‘Inbox’ link at the top of the page.  
 
Step 15: Click on the ‘IPA Review’ status link.  
 
Step 16: Answer the question the same as you did before reviewing the lender’s financial data. 
 
Step 17: Fill out all information in the first section of the Auditor Procedures titled ‘Independent 
Accounts Report on Applying Agreed Upon Procedure’. See below. 
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Step 18: Complete the next section in the Auditor Procedures. Click the radio button underneath the 
‘Agree’ header, if the submission data agrees to the hard-copy financial statements or click the radio 
button underneath the ‘Does Not Agree’ header if the submission data does not agree with the hard-
copy financial statements. See below. 
 
Note: The 6 Auditor Procedures will default to ‘Does Not Agree’. 
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Step 19: Complete the remainder of the information on the Auditor Procedures form.  
 
Note:   UII number procedures: 

 If you answered ‘Yes’ to the question in Step 5, the UII number on the form is auto-populated 
and will not need to be filled out.  

 

 

 

 If you answered ‘No’ to the question in Step 5, you will need to enter in your UII number and 
click the ‘Search’ button to the left of the number. After clicking the search button, the page will 
refresh and populate the Firm Name and EIN for the auditor. See below. 

 

 
 
 

 
 

After page reloads (above) 
 
Step 20: Print the Auditor Procedure page after filling in all required fields. 
 
Step 21: Once printed, click the ‘Complete’ button at the bottom of the page. 
 
Step 22: If you selected ‘Agree’ for all line items, the following message will appear: 
 

 
 
Note: If you selected ‘Agree’, you MUST contact your client and let them know you have agreed and 
they can now submit the financials to HUD. (For instructions on submitting to HUD, refer to Section 
5.12 of this manual.) 
 
Step 23: If you selected ‘Does Not Agree’ for one or more line items, the following message will 
appear: 

 
 

Note: if you selected ‘Disagree’ you MUST contact your client and let them know you have disagreed. 
The lender must correct what you disagreed with and resubmi  the financials to the auditor for 
attestation. (For instructions on resubmitting to the IPA, refer to Section 5.11 of this manual) In this 
scenario, the auditor would need to follow the steps in this section until the auditor agrees.

 
t
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Step 24: The auditor may view the completed Auditor Procedure Report after the above steps are 
complete. 
 
Step 25: Click on the ‘Reports’ link after selecting the client’s submission from the inbox. 
 
Step 26: Click on the ‘Auditor Procedure Report’ link. See below. 
 

 
 

Note: The Auditor Procedure Report is only available after the auditor cl cks on ‘Complete’ in the 
Auditor Procedures section. 

i

 
Step 27: The Auditor Procedures Report displays.  The beginning of the report will resemble the 
following: (below) 
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